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Grounds Keeper/Maintenance Technician 
Englewood Methodist Church 
We are a Servant Church. Christ centered. Bible based. 
 
Job Purpose: The grounds, buildings and equipment systems of Englewood Methodist Church are 
property resources that need to be properly maintained and readily available so that the ministries 
of the church can be carried out according to its purpose and plans. The goal is to ensure our 
church campus accommodations are problem-free and safe so that employees and congregants 
can serve under the best conditions. While everyone, staff, and members alike, share in this 
responsibility, it is specifically delegated and entrusted to the Facilities Department Staff for daily 
accomplishment. The Grounds Keeper/Maintenance Tech supports our team and location through 
flexibility, communication, and attitude,  
 
To that end, the Facilities Department crew reports directly to and works under the supervision and 
guidance of the Facilities Manager. Your daily tasks ensure that the grounds and buildings are clean 
and safe from hazards or damage. This position is responsible for maintaining the campus in a 
functional, presentable, and safe condition. This is a hands-on position requiring a full range of 
landscape and facility maintenance responsibilities in assigned areas, minor electrical, plumbing, 
and mechanical repairs, basic construction knowledge and skills, room set-up and cleaning. Work 
may be carried out during the day, evenings, weekends, and/or holidays; and is generally 
performed in accordance with established procedures. 

Essential Job Functions: 

Grounds Keeping: 

 Mows, trims, edges, cleans, fertilizes, waters church grounds, and other landscaped areas; weeds, 
prunes, mulches, fertilizes and sprays trees, plants, and shrubbery; prepares soil for planting; seeds 
and re-sods lawn areas; and plants trees, seedlings, and shrubs.  

 Grooms and prepares church grounds and other campus facilities for use and performs 
renovation and retrofit of identified areas.  

 Provide proper upkeep of sidewalks, driveways, parking lots, fountains, planters, burial sites, and 
other grounds features and landscaping, maintains lawn and trims shrubbery.  

 Repairs and maintains irrigation systems: adjusts, repairs, and replaces timing mechanisms.  
 Inspects assigned areas: corrects or reports safety hazards; reports and documents the need for 

maintenance or repair of facilities/work areas to the Facilities Manager; and places barriers and 
signs in public areas.  

 Cleans and maintains church grounds, playground, gardens, and paved areas and paths, and 
removes debris.  

 Maintains a variety of church equipment and facilities: paints equipment and facilities; assists with 
plumbing and carpentry work; builds concrete forms; and performs finishing work.   

 Cleans restrooms, replenishes supplies, and performs basic plumbing maintenance.  
 Operates the tractor with front end loader and mower or blade. 
 Operates and maintains a variety of hand and power landscaping tools and equipment, including 
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hand and power mowers, tractors, spreaders, edgers, blowers, hedge trimmers, weed eaters, 
chain-saws, rakes, shovels, hoes, brooms, and other tools; operates tractor, mowers, and golf carts 
with attachments.  

 Participates in scheduled 24-hour on-call program in cases of flooding or vandalism.  
 Assists in maintaining inventory and security of all maintenance equipment and supplies related to 

the facilities and grounds, maintains accurate records to include serial numbers of all equipment. 
 Provides exceptional customer assistance, problem-solving, and/or complaint resolution by all 

forms of communication.  

Maintenance: 

 Responsible to ensure the safety and upkeep of the campus buildings, equipment, and grounds, 
including the general maintenance operations for exterior and interior of the facilities, which 
includes electrical, refrigeration, plumbing, heating, and cooling, structural, painting, carpentry, 
and basic remodeling.  

 Inspects operation of and replaces, as necessary, light bulbs, fluorescent lamps, other lighting 
fixtures & devices, and soiled ceiling tiles. 

 Respond to all work orders in a timely manner, reports maintenance/repair needs to the Facilities 
Manager. 

 Communicates with Facilities Manager to maintain proper inventory of equipment, supplies, and 
other necessary, job-related items & safety equipment. 

 Makes minor repairs and adjustments to building fixtures and equipment as prescribed by the 
Facilities Manager. 

 Assist with the building & equipment preventative maintenance processes and monitoring 
systems for extended life of the facilities related components.  

 Inspects custodial machines and equipment, reports to Facilities Manager those items that need 
repair.  

Safety: 

 This job requires stooping, crouching, walking, pulling, lifting, grasping, hearing, seeing up close, 
seeing far away, kneeling, reaching, pushing, talking, standing, climbing, finger movement, 
repetitive motions, depth perception. Frequent lifting of up to 25 pounds; occasional lifting of up to 
50 pounds.; twisting, bending, and reaching from floor to waist height and from waist to above 
head; stand, sit, bend, and walk for extended periods of time. Physical work is a primary part (more 
than 75%) of the job. 

 Maintains working knowledge of emergency procedures and equipment and assists with the 
implementation of all emergency procedures for the safety of all staff, students, congregants, and 
visitors. 

 Keeps a clean and orderly work environment free of hazards; uses safe and proper techniques for 
chemical/cleaning solutions.  

 Reports (to Facilities Manager) acts of vandalism, theft, unsafe conditions, or other physical 
conditions needing repair. 

 Work environment involves some exposure to hazards or physical risks, which require following 
basic safety precautions. 
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 Work may involve moderate exposure to one or more unusual or disagreeable elements, such as 
extreme temperatures, dirt, dust, fumes, smoke, unpleasant odors, and/or loud noises. 

 Complies with and follows OSHA Health & Safety Codes, IAFF Fire & Safety Requirements, Local & 
State Building Codes, and Internal Policies & Procedures. 

Other Responsibilities: 

 May be required to come to the campus during “off hours” to address building emergencies to 
ensure the safety of people and property. 

 Performs custodial and other cleaning duties as required. 
 Performs room set up for conferences, lectures, and special events, requiring moving of furniture, 

equipment, and/or movable walls.  
 Sets up and cleans facility after community usage of facility.  
 Assembles furniture and equipment.  
 Perform other duties as delegated by the Facilities Manager.  
 Works additional hours upon reasonable request. 
 Participates in employee training programs when offered.  

Knowledge, Skills and Abilities: 

 Knowledge of safe work methods, safety regulations and occupational hazards pertaining to the 
work.  

 Knowledge of the operation and daily maintenance requirements of tractors and other light 
equipment.  

 Knowledge of methods and techniques associated with soil preparation and enrichment, planting, 
transplanting, cultivation, pruning, and maintaining a variety of lawns, ground covers, plants, 
shrubs, hedges, and trees.  

 Knowledge of methods and equipment used in the control of weeds, pests, insects and plant 
diseases. 

 Knowledge of church policies, plans, and procedures. 
 Knowledge to understand the importance of confidentiality and professional discernment. 
 Knowledge and respect for this Church and its history, doctrine, and theology.  
 Skill to complete assigned tasks with minimal direct supervision, have a strong work ethic, be 

highly motivated and a self-starter. 
 Skill in the basic maintenance and repair of irrigation systems.  
 Skill in the use and maintenance of commonly used hand and power landscaping tools and 

equipment.  
 Skill in effective communication, both orally and in writing. 
 Skill in time management & organizational skills and the ability to prioritize wisely. 
 Ability to work independently within established procedural guidelines and to work in a team 

environment.  
 Ability to wear required safety equipment.  
 Ability to make recommendations and to use resourcefulness and tact in solving new problems.  
 Ability to follow directions, written and oral.   
 Ability to operate a motor vehicle. 
 Ability to perform manual labor, sometimes under unfavorable weather conditions.  
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 Ability to provide internal/external guidance and customer assistance via all forms of 
communication.  

 Ability to work well as part of a team with other ministry leaders having a cheerful and positive 
attitude with regular and reliable attendance. 

 Ability to maintain a professional and positive appearance; be friendly and have excellent people 
skills- ability to relate well to congregants of all ages, staff, children, and the public. 

 Ability and willingness to work a flexible schedule of days, evenings, weekends, and occasional 
holidays. Must be able to work the hours as scheduled and have open viability if needed. 

 Ability to maintain a meticulous level of attention to detail and thoroughness; willing to go above 
and beyond to complete the job and ensure the cleanliness and readiness of the church 
campus. 

 Ability to handle competing demands with ease, remain flexible and adaptive to change. 
 Ability to react to change productively and handle other essential tasks as assigned. 
 Ability to perform the physical requirements of the job with or without accommodation. 
 Ability and willingness to perform work from a ladder or lift as needed. 
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Addendum To Grounds Keeper/Maintenance Technician 
Job Description 

2026 
 

• Working schedule may be flexible but will include 34-38 on-the-job hours per week. Overtime 
pay will apply to hours worked exceeding 40 hours per week. 

• Existing policies such as vacation, sick time, personal time, health insurance and pension 
program, etc. shall apply to this position. 

• Must meet all local health regulations and successfully pass drug screening and criminal 
background investigation. 

• One person from the Facilities Department staff shall be employed and be at the facility 
whenever programs or events are ongoing.   

• There shall be a ½ hour lunch period taken in any shift over 5 hours. 
• Evening shift person (scheduled by Facilities Manager) will work until 8:30 p.m., unless groups or 

activities are in progress. In that case, the hours shall extend to no later than 30 minutes after 
all personnel have vacated the premises. 

Working Conditions: 

• This is a hands-on position requiring a basic working knowledge of plumbing, electrical, and 
maintenance systems, basic construction knowledge and skills with mechanical aptitude. 

• This job requires stooping, crouching, walking, pulling, lifting, grasping, hearing, seeing up close, 
seeing far away, kneeling, reaching, pushing, talking, standing, climbing, finger movement, 
repetitive motions, depth perception. Frequent lifting of up to 25 pounds; occasional lifting of up 
to 50 pounds.; twisting, bending, and reaching from floor to waist height and from waist to above 
head; stand, sit, bend, and walk for extended periods of time. Physical work is a primary part 
(more than 75%) of the job. 

• Must be able to perform the physical requirements of the job with or without accommodation. 
• Work environment involves some exposure to hazards or physical risks, which require following 

basic safety precautions. 
• Work may involve moderate exposure to one or more unusual or disagreeable elements, such as 

extreme temperatures, dirt, dust, fumes, smoke, unpleasant odors, and/or loud noises. 
• Demonstrated ability and willingness to perform work from a ladder, lift or scaffolding as needed. 
• Complies with and follows OSHA Health & Safety Codes, IAFF Fire & Safety Requirements, Local & 

State Building Codes, and Internal Policies & Procedures. 
• Must be able to fully grip/grasp tools and make full use of hands/fingers, must have good 

hand/eye coordination, must be able to stoop, bend and crouch frequently, must be able to use 
and be around cleaning products. 

• Required to use motor coordination with arm, hand, finger, and leg dexterity. 
• May be required to come to the campus during “off hours” to address building emergencies to 

ensure the safety people and property. Work additional hours upon reasonable request.  
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Work Attire Policy 

Maintaining a professional appearance supports the mission and public image of our church. All 
employees are expected to report to work in clean, appropriate attire that reflects a commitment to 
safety, functionality, and respect for the work environment. 

General Appearance Expectations 

• Employees must maintain good personal hygiene and a neat, well-groomed appearance. 
• Clothing should be clean, in good repair, and suitable for the tasks and weather conditions of the 

day. 
• Clothing should allow for ease of movement and not interfere with job performance. 

Casual Work Attire 

• Due to frequent indoor-outdoor transitions, Facilities Department employees are authorized to 
wear shorts and short-sleeved shirts year-round. 

• Shorts must be clean, presentable, and free of frays, holes, or athletic styling (e.g., basketball or 
gym shorts). 

• Shirts must not display offensive language, imagery, or slogans. All clothing should reflect the 
professional and respectful atmosphere of the church environment. 

Outdoor and Physical Work Guidelines  

Employees working in outdoor or physically demanding roles should wear attire that prioritizes 
comfort, safety, and weather protection: 

• Lightweight, breathable shirts (T-shirts or long sleeves) made from synthetic blends or merino 
wool. 

• Light-colored fabrics to help reflect sunlight. UV-protective clothing for extended sun exposure. 
• Hats or wide-brimmed caps to provide sun protection. Sunglasses with UV protection. 
• Ventilated work boots or shoes, appropriate for the task. Task-specific gloves. 
• Protective eyewear or face shields when required. Hearing protection when using loud 

equipment. 

Task-Specific Requirements  

For safety, certain tasks require additional coverage: 

• Long pants and/or long sleeves are mandatory for tasks such as tree or bush trimming, lawn 
mowing, welding, or similar work. 

• Employees must dress in accordance with task-specific safety requirements. 
• Use of safety straps, protective devices, and/or other safety equipment is required when 

appropriate and will be provided by the church at no cost to the employee. 
Employees may be asked to change if clothing is deemed unsafe, inappropriate, or inconsistent with 
the standards outlined above. 

Adhering to these attire standards ensures a respectful, professional, and safe workplace for all 
employees. 


